Broker Software Evaluation for Sales Accounting

Name of the Software: Version:
Yes No
Journal  (Report Name: )

Refer to Rule A.0117(c)(5): A general journal (or check register) must identify, in chronological order, each transaction
to and from the trust or escrow account. It must include the amount and date of each deposit and a reference to the
corresponding deposit ticket or supplemental deposit worksheet. The amount, date, check number, payee, and purpose
must be included for each disbursement. The report must also show a running balance after each entry.

Does the software generate a truSt/ESCrOW JOUINAI? .......cviiiiiieiiiie ettt es saeenne e HEN
a. Does the journal show a running balance of funds in the bank account? .............ccoooiiiiiiiiiiie v HEN
b. Are the journal transactions in chronologiCal Order? ... iieiiii i eerenas HEN
c. Does the journal identify each bank deposit transaction with:

i The amount Of the AEPOSIE? ........c.c.ceiiuiieieieiee ettt ea ettt s sttt s seesesnas (][]
i, The date Of the AEPOSIT? ......ceeveveieieeceete ettt ettt enss st e st es s neetetetes s sensessas (][]
iii. An appropriate reference to the supplemental deposit Worksheet? ..ot e HEE

d. Does the journal identify each bank disbursement transaction with the:
i, AmOUNt OF the AISDUISEMENT? ...ttt ettt ettt ettt ettt et et et et e aeee 2eeereeeas (][]
i, Date Of the ISDUISEMENL? ... e e e et ettt et et et ee et et et e s s e e e e e snnnans (][]
iii. Check number when a check is used to disburse trust funds? ..........ccccooviiiiiii i e, (][]
IV, PAYEE? oottt ettt ettt a et n et n et a et n et et en et s n et annaes 2entesnen (][]
V. PUrpose Of the diSDUISEMENE? ........cvveieeiceeeeecee ettt enas senenaans (][]
vi.  An appropriate reference to the supplemental disbursement worksheet? ...........cccooceviviiiiiis e, HEN

Ledger Sheets  (Report Name: )

Refer to Rule A.0117(c)(4): A separate ledger must be maintained for each sales transaction; there should also be a
ledger for any company/personal funds held in the trust account. The ledgers must identify the property, the parties to the
transactions, the amount, date, remitter, and purpose of the deposits as well as the amount, date, check number, payee,
and purpose of disbursements. There must be a running balance of funds on deposit after each entry.

Is a separate ledger maintained for:

Q. EACH SAIES TTANSACTIONT .....veveeeeeee ettt ettt ettt et ettt et et et et et et et e et et et e e es et et et ee e et et es et et esesese et et eteeneneren oeenarees (][]
D. PEISONAL TUNGS? ..ottt ettt ettt et ettt et ettt ea et e et et et et e et es et et et et ee et e et et et eseet et et eseen et et eseen st eeereee seeereeens (][]
Do the ledgers identify:
T AT 001011 1 Y AT HEN
b. The parties t0 the trANSACLION? ...........ccc.cvieuereiieieeereeeie et es sttt esees ettt et s s ettt s s ensesstetesesensnaes setasanans (][]
C. The amount of the MONIeSs EPOSILEU? ..........c.ccruevceeeieceeieeee et eete ettt en e enae s oeaenarens (][]
d. The date of MONIES UEPOSITEA? ........cvviveieieiee ettt ettt s ettt s sttt en s s tetees sensneees (][]
€. The purpose of MONIES AEPOSIEEA? .......c.cvcueveeeeeeecee et teee ettt es ettt see s e s s aans eeenenens HEE
f. From whom monies deposited are reCEIVEU? ........cccoovvivevcieeieeieeeeeeeee sttt es sttt en st sreneeeees (][]
g. The check number when a check is used to disburse trust funds? .........ccccviiveiiiie i e, (][]
h. The amount of the MONIES TISDUISEA? ........oveeeeee ettt eeeee ettt ettt et et et e et et et e et et et eaeee et eeeeee eereeeeens (][]
i. The date of the MONIES TISDUISEA? .....oviveeeeiieeeeee ettt ettt ettt e et et e e et et et et et et e e e et et e e e e seeeerens (][]
j- The purpose of the MONIES AISHUISEU? ..........cevcvevieeieieeee et seeee ettt snaes seneesnes HEE
K. TO Whom diSDUrSEMENES are PAI? ..........cevveeeeieeeeeeeeeeeeeeeee ettt eeee e st ee et en e s s sens esansnens (][]
I. The running balance of funds on deposit after each deposit and disbursement entry? .........cccccveveeis e, HEN
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Supplemental Disbursement Worksheets (Report Name )
Refer to Rule A.0117(c)(2): When a payment is used to disburse funds for more than one sales transaction, the payment
must notate each sales transaction and the corresponding amount for which disbursement is made, with reference to the
corresponding sales transaction ledger entry(ies). The check notation may refer to the required information recorded on a
supplemental disbursement worksheet that cross-references the corresponding check or payment.

Does the software generate supplemental disbursement worksheets that identify on each disbursement transaction:

. The date OF the TISDUISEIMENT? .......c.eiieeeeeeeeeee ettt et et e et e et et ettt e e et ettt et et e e et et et eee et et eseee et eeereeneseses oeeeerens (][]
D. THE CRECK NMUIMDEI? ...ttt ettt ettt ettt st e et s e et e e e st et e st s e et e e et st st e s et sestees 2 eeeeneeas (][]
C. THE PAYEE? ettt ettt ae sttt s et s et s et en st et a et n st et en et s e et st et en e aann eeanarens HEE
0. The sales tranSaCtioN IEUGEI? .........c.cvovruiieiieeeieeeeteie ettt e et es ettt s sttt s st ettt s s seetetees srnsneees (][]
e. The purpose for the diSDUISEMENE? ..........c.cvoiiiueieeeeeeeccee ettt ettt e s anaees HEN
f. The amount OF the AISDUISEMENT? ........oveeieeeeeeeeee ettt et et e ettt e et et et et et et et e et et et et ee et eees eeeerens (][]
Supplemental Deposit Worksheets (Report Name: )

Refer to Rule A.0117(c)(3): When a single deposit is used to deposit funds collected for more than one
sales transaction, the required information may either be recorded on the ticket or recorded on a supplemental deposit
worksheet that cross-references to the corresponding deposit ticket.

Does the software generate supplemental deposit worksheets for each bank deposit transaction that identifies:

. THE PAILIES INVOIVEA? ...ttt ettt e e ettt n ettt et en et ettt s s aetetaes sensneees (][]
b. The purpose of the MONIES UEPOSITEA? ........ceveveveeeceeieieiee ettt es ettt es s st esennees setesanas HEN
c. The property for which monies were depoSIite? .............ccoeevceevreceeieeeeee e esee s sens eeesenens HEE
d. The remitter of the MONIES AEPOSITEU?  ........vvieeveeeieeeeccee ettt st eensneees (][]
€. The date OF the TEPOSIE? .........ceeveeeeeieceeeee ettt ettt ae et se s st en e snanaans esansrens (][]
f. The Sales tranSaction IBUAGEI? ..........cc.ovviereeeieeieeeeee ettt es sttt s ettt seneneesetns evnsnsees (][]
0. The amount Of the AEPOSIE? ..........c.ovvieireieieiee ettt n sttt es sttt es s s tetees sensneees HEN
Audit Trail

Refer to_Rule A.0117(d) : Records of all receipts and disbursements of trust or escrow monies are to be maintained so
that there is an audit trail from deposit tickets and canceled checks to the journal and to the ledger sheets.
Is there an audit trail from the supplemental deposit worksheets to the journal? ... s

1 [
Is there an audit trail from the supplemental deposit worksheets to the 1edger? ........ccocevevveievieiieie e e HEN
(1]
1O

Is there an audit trail from the supplemental disbursement worksheets to the journal? ................cooiiiies e
Is there an audit trail from the supplemental disbursement worksheets to the ledgers? ........cccoooveiiiiiiiies e

Property or Owner Trial Balance  (Report Name: )
Refer to Rule A.0117(e)(1): A ledger trial balance shall be prepared showing a list of the sales transaction ledgers, their
balances, and the total of all of the sales transaction ledger balances as of the monthly cutoff date.

Does the software generate a trial balance of the sales IeAQEIS? .......ocv e e HEN

Reconciliation
Refer to Rule A.0117(e): Trust accounts are to be reconciled monthly; the bank statement must be reconciled to the
journal, then the ledger trial balance, reconciled bank statement balance, and the journal balance should be compared as
of the cut-off date. If these three amounts do not agree, the broker shall investigate the reason for any variation between
the balances and make the necessary corrections to bring the balances into agreement. Once in agreement, a worksheet is
to be created showing the balance of the journal, the ledger trial balance, and the reconciled bank statement balance to
be in agreement as of the cutoff date.

Does the software generate a bank account reconciliation report that identifies:

The MOonth Nd DANK DAIANCE? .......vcveeeeeeeeeeeeeee ettt e et et e et et et ettt et es et et et et et et et esete et et ereseneseres oreearens (][]
The cleared deposits and AISDUISEMENTS? .........c.cvvuruevceeieeeceeseeeeieecee s st esee s st tess e s er e tssessesenssaesenes seneneans (][]
The deposits-in-transit and oUStANAING CNECKS? ......c.cvevvveeceeieie ettt es ettt erneneees HEN
The reCONCIHEA DANK DAIANCE? . ...veeeeeeeee oottt et ettt et ettt e ettt et et et et et et ee et et eseae et et et eteeeneses oeenanees (][]
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